
EMERGENCY MEDICAL TECHNICIAN 

 

 

DISTINGUISHING FEATURES OF THE CLASS:  An employee in this position shall be certified as an 

Emergency Medical Technician.  This position involves the responsibility for effectively providing 

emergency care and treatment for persons in need of medical treatment, sick or injured in 

various, sometimes physically demanding situations.  The incumbent will be required, to be able 

to, safely operate a variety of related emergency services equipment.  When not driving or 

assisting emergency personnel on the scene, the employee will perform routine clerical duties 

including New York State Patient Care Reports call sheets, perform daily routine maintenance on 

the emergency services vehicles, associated apparatus, and building and grounds.  Depending 

upon the municipality where employed, the incumbent will work the under the general direction 

and supervision of the Chief of Emergency Medical Services or under the general direction of the 

Ambulance Administrator and supervision of the Ambulance Supervisor.  An employee in this 

class is generally not required to supervise others.  The incumbent will perform all other duties 

as required. 

 

 
TYPICAL WORK ACTIVITIES:  (Illustrative Only) The examples of duties listed below are intended only as 

illustrations of the various types of work performed.  The omission of specific statements of duties does 

not exclude them from the position if the work is similar, related to the position 

 

Operates a specially equipped vehicle responding to medical emergencies and assists emergency 

services personnel in the provision of basic and advanced life support services; 

Administer emergency medical treatment both on the scene and in transit utilizing a variety of 

emergency and medical care equipment in the provision of basic and advance life support 

services; 

 

Monitor and maintain ambulance(s) and equipment to ensure they are in proper working order;  

 

Maintains an inventory of supplies; and report any need for replacement of equipment or 

supplies to the proper authority;  

 

Attend training programs and participate in other activities as needed to maintain appropriate 

knowledge level for performance of job functions; 

 

Required to prepare and complete New York State Patient Care Report call sheets, including all 

required information in a timely fashion in accordance with established PCR policy.   

 

May be required to complete any or all daily or monthly data/call logs when required; 

 

Maintains the cleanliness of ambulance(s), and first response vehicles when required to ensure 

vehicles are in appropriate operating condition; 

 

Maintains the building facility inside and out and garage as needed, by performing a variety of 

housekeeping duties, building and grounds maintenance and snow removal; 

 

May be required to perform other duties as directed by the Chief of Emergency Medical Services 

or the Ambulance Administrator; 

 

May be instructed to perform administrative, public relations, support, or adjunct services; 

 

The employee is expected to maintain a physical condition conducive to the safe and effective 

performance of the strenuous duties of one who performs lifesaving efforts. 

 

 

 



 

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES, AND PERSONAL CHARACTERISTICS 

Good knowledge of Emergency Medical Technician practices and procedures; Good knowledge of 

and skill in administering and performing CPR, Good knowledge of ambulance and equipment 

and the ability to maintain same; ; Ability to understand and follow both verbal and written 

instructions;  Ability to communicate effectively both verbally and in writing; Ability to prepare 

reports clearly and accurately; Ability to maintain vehicles, equipment, building facility and 

grounds in good condition; Physical condition commensurate with the demands of the position. 

 

 

MINIMUM QUALIFICATIONS:  Graduation from high school or possession of high school 

equivalency diploma AND possession of a current certification as an approved Emergency 

Medical Technician issued from the New York State Department of Health.   

 

 

SPECIAL REQUIREMENTS AT THE TIME OF APPOINTMENT: 
 

 Possession of a valid Cardiopulmonary Resuscitation (CPR) card 

 Possession of a valid New York State Drivers License with no more than four (4) violation 

points 

 

In addition, Candidates must successfully complete a certified Emergency Vehicle Operation 

Course during the first year of employment. 
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